"@a ARIZONA DEPARTMENT OF

%:3 EDUCATION

& o
fpycht?

HNS # 01-2025 AS®

MEMORANDUM

To: Child and Adult Care Food Program Operators

From: Melissa Conner, Senior Deputy Associate Superintendent
Arizona Department of Education, Health and Nutrition Services Division

Date: February 21, 2025

Subject: Financial Review Requirement for CACFP Sponsoring Organizations

The purpose of memorandum is to announce that Food and Nutrition Service (FNS) published the Child Nutrition
Program Integrity Final Rule and amended regulations at 7 CFR 226.7(b) and 7 CFR 226.10(c) to codify the
requirement for an annual reconciliation of bank account activity and accounting of reported actual expenditures
with Child and Adult Care Food Program (CACFP) payments. The process ensures administrative costs do not
exceed 15 percent of the meal reimbursements estimated to be earned during the budget year for sponsoring
organizations of centers. The regulation at 7 CFR 226.7(b)(1)(ii) extends this requirement to sponsoring
organizations of unaffiliated centers.

The amended regulations require state agencies to expand the routine reviews of institutions’ finances and
develop procedures to:

1. Annually conduct reviews of bank account activity for all CACFP sponsoring organizations;

2. Annually review actual expenditures and meal reimbursement funds retained from centers for
administrative costs for CACFP sponsoring organizations of unaffiliated centers; and

3. Monitor and review institutions’ documentation of their nonprofit status.

Operators must provide one month of data for review. The Arizona Department of Education (ADE) has selected
the month of December of the current program year to review data for all CACFP operators. In cases where
unallowable costs are identified, state agencies may expand the review to examine additional months of bank
account activity. The assigned specialist will request the data through ADE’s secure file transfer system.
Documentation is due by close of business on March 10th, 2025.

CACFP Sponsoring Organizations will provide the following information:

e December Bank Statement
e Monthly Expense Worksheet
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o Completed by the Operator: CACFP- Monthly Expense Worksheet (azed.gov)
e Supporting documentation should include items like:
o itemized expense reports;
actual expenditure reports;
itemized receipts;
dated invoices;
canceled checks;
payroll documentation;
evidence of disbursements made to sponsored facilities;
records to support allocations; and
records to support credit card and cash transactions.
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Some of the records listed above are insufficient and may require additional documentation to substantiate
transactions.

If you have questions or need more technical assistance, please contact your HNS Programs Specialist.
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited from discriminating based on race, color, national
origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for
prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who
require alternative means of communication to obtain program information (e.g., Braille, large print,
audiotape, American Sign Language), should contact the responsible state or local agency that administers
the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the
Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete Form AD-3027, USDA
Program Discrimination Complaint Form which can be obtained online

at: https.://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA office, by calling (866)
632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name,
address, telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged
civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. Fax:
(833) 256-1665 or (202) 690-7442; or

3. Email:
Program.Intake(@usda.gov

This institution is an equal opportunity provider.
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