
AZELLA 
AT 
OELAS BOOT CAMP

AZELLA STATE TEST COORDINATOR

DECEMBER 9, 2024



AGENDA

1. DTC Important Tasks Checklist

2. Test Administration Timeline

3. AZELLA Spring Reassessment Training

4. PearsonAccessnext Accounts

5. Identifying Eligible Students

6. Transfer Students

7. Testing Materials

8. Returning Materials to Pearson

9. Scores and Reports

10. Reassessment Results



DTC IMPORTANT TASKS CHECKLIST

Timetable of important tasks for 
before, during, and after the 
Reassessment test window

Download this document from ADE’s 
AZELLA DTC web page under the 
Spring 2025 ELP Reassessment 
Information section

Reference and use this document



AZELLA TEST ADMINISTRATION TIMELINE

Placement Test Window – Start of school through May 9, 2025

Reassessment Test Window – January 27 – March 14, 2025
◦ 7 calendar weeks to complete the Reassessment testing
◦ Test EARLY! Don’t wait!



AZELLA TRAINING – AZ LEARNING MANAGEMENT SYSTEM (AZLMS)

AZELLA Annual
training modules 

PLUS

AZELLA Reassessment
training modules

AZELLA Training Matrix 2024-2025

https://www.azed.gov/sites/default/files/2024/04/AZELLA_FY25_Tra
iningMatrix.pdf 

https://www.azed.gov/sites/default/files/2024/04/AZELLA_FY25_TrainingMatrix.pdf
https://www.azed.gov/sites/default/files/2024/04/AZELLA_FY25_TrainingMatrix.pdf
https://www.azed.gov/sites/default/files/2024/04/AZELLA_FY25_TrainingMatrix.pdf


REASSESSMENT TRAINING

AZELLA DTCs are also required to create their 
own training presentation for their AZELLA 
staff.

• Tailored specifically to the district and 
school.

• Cover test administration procedures, test 
security protocols for safeguarding 
materials, test scheduling, and the scoring 
and reporting process.

• Sign-in sheets are required
• This live training should be conducted 

either in-person or virtually.
• DTC is required to produce and present 

this training module to the AZELLA staff.

Follow the AZELLA Training Matrix for the 
Annual and Reassessment modules. This 
document shows which AZELLA role and by 
grade levels of training modules that must be 
completed by each AZELLA staff.



PEARSONACCESSNEXT ACCOUNTS

Test management, reports, ordering additional 
materials, test irregularities, and resources

AZELLA DTC PAN accounts will be enabled only 
after all required trainings have been completed 

The earliest accounts will be enabled is Friday, 
January 17, 2025



IDENTIFYING ELIGIBLE STUDENTS

All EL students must be administered the Spring Reassessment test

EL73 Report

◦ EL Group 1

◦ EL Group 2

◦ EL Group 4 – Parent Withdrawn EL

◦ EL Group 8

Some students will be pre-registered for the Reassessment in PAN

Some students will need to be added to PAN

◦ Including concurrently enrolled students



TRANSFER STUDENTS

Complete the Transferred Student with an EL Need form

Submit a Work Request through PAN to move test registration

Kindergarten and Grade 1 students (different Forms of the test):

◦ Contact ADE’s AZELLA team when a student that has started the test but 
has not completed it

◦ Attach the completed Transferred Student with an EL Need form to your 
email

◦ Wait for a response from ADE before testing the student

https://www.azed.gov/sites/default/files/2024/11/SPR25-StudentTransferredELNeed-10242024.pdf


TESTING MATERIALSDistrict Test Coordinator:
◦ Test Coordinator Manual
◦ Pre-ID Labels (K-3)
◦ Return shipping supplies

Kindergarten and Grade 1: paper and online (Unit 5)
◦ Student paper test books (Form A or Form B; by school)
◦ Test Administration Directions (TAD) (Form A or Form B; by 

school) (ordered/paper)
◦ TA to use a testing device for Unit 5
◦ External microphone for Unit 5

Grades 2-3: online and paper (Unit 4)
◦ Student paper test books (Unit 4)
◦ Test Administration Directions (TAD) (ordered/paper)
◦ Electronic testing devices
◦ Headphones, earbuds, headset w/microphone 

Grades 4-12: online
◦ Test Administration Directions (TAD) (electronic/PDF/to be 

printed by district or school)
◦ Electronic testing devices
◦ Headphones, earbuds, headset w/microphone 



RETURNING MATERIALS TO PEARSON

Save the Pearson boxes to use again for 
returning materials at the end of the test 
window

Used student test books must be returned 
to Pearson as SCORABLE documents

All other materials must be returned to 
Pearson as NONSCORABLE

Do NOT keep any materials

Video tutorial for packing and shipping of 
materials 



SCORES AND REPORTS

May 1: electronic results posted in PAN and 
on ADE’s EL Reports
◦ Check the Corrections/File Metrics 

application

May 14: Printed copies (blue) of the 
Pearson Individual Student Report 
delivered to DTCs
◦ One copy distributed to parents/guardians

◦ One copy placed in the student’s cumulative 
file

◦ One copy of the AZELLA Family Report Guide 
must be provided to parents/guardians 



REASSESSMENT RESULTS
Notify parents/guardians of the results

Overall Proficiency Level (OPL) of Proficient: 
students must be EXITED from EL services 
(use Exit code ELL01) for reclassification 
through the Student Information System by 
June 30

OPL that is less than Proficient: students are 
eligible for EL services for the 2025-2026 
school year

OPL that is Undetermined (Incomplete): 
students must be administered a new 
Placement Test within the first two weeks of 
the 2025-2026 school year



Questions?



THANK YOU!

Contact the AZELLA Team at AZELLA@azed.gov

mailto:AZELLA@azed.gov
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