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Frequently Asked Questions

What is this form??

This form serves as a central submission place for all chapter documents. This
IS an annual submission, not just when CTE programs are being monitored,;

thus called the Annual Chapter Submission Form.

Why do we have to submit every year?

In order to be approved and remail in good standing through the State and
National CTSO, these documents must be submitted annually. Additionally, if the
chapter or district misplaces their files, we have recent uploads for each of the

documents, ultimately helping YOU as an advisor.




Frequently Asked Questions

How long is this form?

This form includes 9 submission elements. If you cannot complete it in one
sitting, there is a “Save and Continue” button at each step of the form!

Who has to submit to this form?

All chapter advisors must submit this form for each CTSO they advise or serve as a
co-advisor. However, co-advisors from one school and one program can be on one
submission.

Please note, FFA submits through their National Site not Jotform.




Fall Deadline
November 1, 2024

Spring Deadline

March 1, 2025

7b Submission Deadline
May 15, 2025




Getting to the Form

Parents Educators & Administrators Programs About ADE Data & Systems ADEConnect Local School Board Members Q
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CTE Industry Credentials

CTE Technical Skills Assessments (TSAs)

- - g : " attitudes among all people and provide opportunities for state, national and international travel through

" °
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— v 60 @ T cabershin Charter, Private School CTS0 Membership
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From The ADE Website: *
« Goto Programs
* Click on Career & Technical Education
« Scroll down and click on CTSOs
 Under CTSO Resources, click on Annual CTSO Compliance Submission Form

CTE Data and Accountability

Arizona School Counselors

CTE Administrator Resources

CTE Work-Based Learning

CTSO Advisor Leadership Conference Flyer

1eT h Arizona CTE Professional Skills
1LCTSO Compllance Submisslon New & Advanced Adviser Training Elyer

K-8 Career Literacy

CTS0s



https://www.azed.gov

From The DECA Website:

Getting to the Form

CONFERENCES

COLLEGIATE DECA INC. DECA MEMBERSHIP

ARIZONA DECA

‘ CELEBRATING 64 YEARS
T OF PREPARING = ‘i
EMERGING LEADERS AND —
NTREPRENEURS IN ARIZONA

. = | == . N — PRy

DECA

ST

M‘mut

| _JlIRequired Documents

2024-2025 CTSO Annual

« Start at the the Home Page
 Click on the “Advisors” Tab
« Click “Resources/Links”

= Chapter Awards 2024-2025

* Comprehensive Consent Form

= PD Certificates Portal

 Under Required Documents, click on 2024-2025 CTSO Annual Submission

Resources / Links

Welcome to the AZ DECA Advisors’ Resources page! We understand that your role as a DECA advisor can be
troth rewarding and challenging. To make yvour lives sasier, we have curated a collection of helpful links and
valuable resources that will assist you in guiding and supporting your DECA students on their journey of
leadership and entreprensurship, Whether you'se seeking competition guidelines, curriculum materials,
professional development opportunities, or networking platforms, this page is your one-stop destination. Feal
free to explore the comprehensive list of resources at your convenience, and let us empower vou to foster the

next generation of business leaders with confidence and excellence,

L

- DECA

oluntee;
Registration
= 2024 DECA District Conferences
Judge Registration
2024 Arizona DECA State Career

Development Conference Judge
Registration

Form



https://www.azdeca.org

Getting to the Form - FBLA

About

\

Fromm The FBLA Website:;

Middle Level More

’

Conferences Alumni Partners

Resources FBLA-Collegiate

Alurni Partners Maore

Conferences | Resources Middle Level FBLA-Collegiate
I

Students

t: N
Scholarships
Competitive Events
‘ ‘- Submission Page i ’
o = |

| . %A Axgzon

Adviser Resources

Required Documents

Templates, Guides, &
Newsletters

Who we are

Annual CTSO Submission Form (REQUIRED BY AL
ADVISERS EACH YEAR!)

FELA Arizol
Form (REQUIRED FOR ALL MEMBERS!)

FRLA Connect Step by Step on How Lo

upload members

2024-2025 Pre-Registration Cost Calculator Form sample Chapter Bylaws

2024-2025 Calendar of Events 2024-2025 Adviser Resource Book -

(MAILED QUT TO ALL ADVISERS IN
AUGUST!)

Chapter Visit Request (REQUIRED FOR A VISIT!)

Membership Options Payments made to FELA
Arizona

2024-2025 Middle Level Adviser

e Star
e Clic
e Clic

Resource Book - (MAILED OUT TO

AZ Membership Invoice Request Form (REQUIRED ALLADVISERS INAUGUSTY)

FOR MEMEBERSHIP) X
Adviser Newsletters:

+ August 2024

t on the home page
K on “Resources”
K on “Advisers”

Bylaws Template (Must complete each year to attach
to the Annual TS0 Submission Form)

Program of Work Template (Must complete each year
to attach to the Annual CTSO Submission Form)

e UNO

er Required Documents, click on “Annual CTSO Submission Form”



https://www.azfbla.org

Getting to the Form - FCCLA

FCCLA

ARIZONA

ABOUT JOIM ENGAGE COMPETE ATTEND LEAD ADVISERS MEMBERS

FCCLA

ARIZONA

From The FCCLA Website:
« Start on the home page, click on the "Annual CTSO Submission Form”



https://www.azfccla.org

Arizona HOSA welcomes you to the 2024-2025 school y

it o 1

Start a HOSA Chapter Today! . N -
Aduisor Resources

Arizona HOSA is the successful organization we are because of the hard work and dedication of all of our
local advisors! We appreciate the support that our advisors give us throughout the year. Whether you're
an experienced advisor, or want to start a chapter, this is the place for you!

Important Links

& Annual Chapter Registration Information —3»
e Calendar updated ror 29-257)
+ HOSA On-Demand Learning
« Regional Alignment (new for 24-25!)

PSC Chapter Materials

From The HOSA Website:
« Start on the home page 1R - S
» Click on “Advisors” — et
» Click on “Advisor Resources”
 Under “Important Links", click on “Annual Chapter Registration Information”



https://www.azhosa.org

Getting to the Form - SkillsUSA

Welcome to 2024-2025!

VIRTUAL OFFICE HOURS
P_.:.:l'ﬁlﬁ o Starting August 29th, you can hop into the zoom space and talk to Michelle about anything!
i @ Guestions? Concerns? Come on in between 4 and 6pml Some Thursdays will start with a focus topic,
YOUR POTENTIAL but the objective of the mesting is for you to have direct connection with me! See you on the 29th!

z0z4-202 Zoom link: Click Here
Achvisor '_:C ADVISOR CHECKLIST

7] . C e P - Tdes Clicle S
Re gion al Officer ] rogram Gu ILL ) MIE‘L‘:. Step One: Register yourself and students. If you also register a business and indusiry representative before

S W el Con o il . N 1 il ial prize. Minimum i 5 :
Register for Program of Work Conference: Click Here wamban latyanwillgsiiaispecial | prizs. ki mumils yeaiond) S deTs

l{\‘gi:il'\‘l' {';JI_ 1:21” I,L‘:ldt‘l'ship (10111';:1":]1(“.‘: (]ifl\ 1 I‘:l": F ! O 4 ! S ' Step Two: Review an d Approve the Annual Consliluliunfoluws_ [xﬂmple Consliluliunfﬂy!uws: lick Her
-

I{L‘giﬁﬂ'f for WLTIL: Click Here Step Three: With your chapter officers and members, complete the Annual Program of Work: Click Here

CTSO (,Umpll:mcp ;ml.l {,hzlprm- Resources : M Step Four: Fill out the Annual CTSC Compliance Form. This includes the Statement of Assur

Virtual Office Hours Zoom Link: Click Here (More Info Here) Thicee Al Coargll P S ———

« Start on the home page, hover over the “Advisors” tab and click “Advisor Info”

» Scroll down to the “Advisor Checklist”

 Under “Step Four”, click on the “Click Here" link for the Annual CTSO
Compliance Form



https://www.skillsusaaz.org

Form Elements —7a Submissions

1. CTSO Affiliation

2.CTE Program Information

3.Membership

4.Chapter Constitution or Bylaws and Chapter Officers
5.Certified CTE Teacher Affirmation

6.Program of Work/Leadership

/.lnvoicing Information

8.Statement of Assurance




Form Elements — 7b Submissions

9. CTE Program
a. Recelved a Chapter Award
o. Dld Not Recelve a Chapter Award

_eadership Conferences

_eadership Development

Business and Industry Participation

Iv. Community and School Service




CTSO Affiliation

To start the form, some basic information needs
to be established:
 Which CTSO are you affiliated with?
o This question allows the correct person to
review your submissions
* Was this program affiliated with the same
CTSO last year?
o This allows us to update our records
* Are you a Private or Parochial School?
o These schools have to go through an
additional approval process, so this
question allows us to follow up If needed

2024-2025 Annual CTSO Chapter Submission

Fall Deeadline: Bov 1. [ Spring Deadling: March 1st at 1128 p.m. PT

CTSO Affiliation




115G

FCCLA Chapters need to
have their 5-digit
Chapter ID available.

Important Notes

S L d
- -
L d Y

If you are not sure about
what CTSO you are
affiliated with, reach out to
a campus administrator or
district CTE director

==
For questions about
Private/Parochial school CTSO
requirements, please reach out
to
CTElLocalPrograms@azed.gov
or the State Advisor for the
CTSO you are affiliated with



mailto:CTELocalPrograms@azed.gov

CTE Program Information

CTE Program Information

» District Name and School Name
o These dropdown selections prevent ' -

misspellings and submissions from being
filtered out. If your district and/or school
name is missing, please do not proceed | R
from this point, and instead email
CTElLocalPrograms@azed.gov

» Ist through 4th CTE Programs

drd CTE Program dth CTE Program

o |f you oversee multiple CTE programs
within one CTSO, you can input up to four
programs In this section and fill this form
out once.



mailto:CTELocalPrograms@azed.gov

CTE Program Information

District CTE Director Name District GTE Director Email Address
* District CTE Director Name and Email Address; Chapter
Advisor/Adviser Name, Email, Cell Phone Number, Years of Service
o This information may be used to contact the Chapter Advisor if s e e M
there are any questions or to connect new advisors to resources.
After submitting this form, Chapter Advisor and District CTE st Ao hbviser B s - s pten Avises Ao Eail Ehvame Mo
Director will both receive copies of the submission with links to
PDFs of each upload. e Attt tians e ot S
« Are there additional chapter advisors/advisers for this program at this
cchool? e there st chpter s shsors o s oo s st
o Up totwo additional contacts can be added in this section.
o Thisonly applies to a school with the same Program (i.e. Culinary Back m

with two instructors)




Membership

Membership

In order to complete this section, you must go In
and add your members in the National website.
After submission, please upload the

invoice/member statement R T

« A typed/written list of members is not an
approved upload (E———
» Districts that register all chapters at once may
submit a combined invoice.




Example of Membership Uploads

ODECA

Account Statement

oy e A FB [ A INVOICE FCCLA

Invoice N a (OSA - Future Healt s
Numbe fvolee el futre 4 Sl T T
Invoice L sica Invoice health : 760

it Number. & professionals srmpraosss [N | I |
Invoice Invoice Date BT iniopliess .
Amount:

] -8 i 5 1
i Sent By: Invoice #: Invoice Amount: Bl o
Terms:

‘YW\O‘CC' Future Business Leaders of Invoice Date: Invoice Year:

Ameerica, Inc,

) . Please remit payment to:

Please remit payment to: PO Box 79063 Due Date:;

: Family, Career and Community Leaders of America

DECH Inc . Baltimore, MD 21279 13241 Woodland Park Rd, STE 100

Attn: DECA Membership et iiyreiold

1908 Association Drive g [roae-z025 Araion |

Reston VA 20191

- Please include the top section with your payment [pate  Toescription [Amaunt|

Please include the top section with your payment. Bill To: x

c PAID

Chapter ID: Balance Due
Chapter ID Balance Due [ SRR CRHECK Invoice Number: Total Payment Amount
Invoice Number Total Payment Amount [ Invoice Date:
Invoice Date:
ftem Membership Type Unit Price|  Quantity Amaunt Buo
Itery ct Notes Unit Price|  Quantity Amount e b |+ |

National Student Membership Dues | 12 Member Minimum

Student Af iE
uden on ) i National Chapter Adviser Dues Regular
Arizona State Student Affiliation 2023-2024 High School National Fees = .
) '3 o - Arizona - Student State Dues 12 Member Minimum
Invoice Fee to join FBLA for high school students. ik
Total Sruizeosna - Chapter Adviser State | e
Balansc Membership Status Price  Quantity Amount Invoice
Total

Members transitioning from Unpaid Student to Active

Member Bue

Student Affiliation

[0 [0 (0 [0 2 e B I

C

[ul

New Address ywnioad W23 at htt.

S
= 673 Potomac Station Dr

SkillsUS\ . PMBss

Leesburg, VA 20176

SA

II|||I

ity SillsUSAW) INVOICE

Date: 0172672024  Invoice #
Chapter ID

Amount Due:

Ship To:

VISA g e

Training Program:
PO Number:

Payment is expected within 30 days of this invaice. If payment is not received, your sudents) may not be eligible for
regional, state, and national activities including officer candidacy, competition, voting delegates, efc. Please allow 3-5
working days for payment (credit eard of check) to appear on invoice. If you have any questons, please call the

SkillsUSA Customer Care Team at 844-875-4557.

Description

Totals:

ents of $35

Paymenls

Dues Per  Total State Total Natl  Grand Total
Member ues Dues Dues

Electionic payment is the preferred and quickest method to ensure payment is received in a timely fashion

:lick Here for detal

on ather electronic payment gption:

Membership is valid
New Address nl

ioad WA at hitps://bit.lv/Ski
Please send check and & copy of this invoice

1
to

from Jan 26, 2024 to July 31, 2024

SkillsUSA Inc.

Atin: Membership / Accounti
673 Potomac Station Dr.

PMB #809

Leesburg, VA 20176

g Dept.

Thanks for joining SkillsUSA!




Constitution or Bylaws

Chapter Bylaws/Constitution

Each CTSO has different requirements for what needs to be
submitted. Please ensure you upload the correct

» FCCLA: Constitution and/for Bylaws

° » HOSA: Bylaws
documentation for your chapter. R ———
If the chapter has a constitution and bylaws, the upload link below will allow both documents to be uploaded.
Consult CTSO's s website e advisor for samples, or to see if ument a Yy exists the CTE
e u p Oa e OCU m e n (S) m US e you r C a p e r S p.::;a.[: =] S tate website or state advisor fo np rto see if a document already exi or the

constitution or bylaws
* |f a sample constitution or bylaw template is needed,
please go to your state CTSO’s website under Advisor
Resources List of Chapter Officers - Incuce Full Names and Positons
« Constitution or bylaws should be reviewed and approved
yearly by the advisor and the chapter officer team and be

listed at the end of the constitution or bylaw (i.e. review or
revised date)

Upload Bylaws/Constitution (PDF Preferred) *




Constitution of the (School Name) Chapter of the
Arizona Association of DECA

Article | = Name

Section 1. The official name of this organization shall be “(School Name) Chapter
of the Arizona Association of DECA" and may be referred to as "(School Name)
DECA Chapter.”

Article Il - Purposes

Section 1. To assist our members in the growth and development of DECA
Section 2. To develop a respect for education in marketing and management,

business ion and/or that will i to
occupalional compelence.
Section 3. To promete and af lkon for the ibilities of
Inour free ise system.
Article lIl = Organization

Section 1. The (School Name) DECA Chapter, Arizona State Association of
DECA. is an organization of students enrolled in Marketing Education, Business
i andior Hospitality programs.

Article IV — Membership

Section 1. The (Sehaol Name) DECA Chapter may be charlered a member of
the Arizona State DECA Association upon approval of the Arizona DECA State
Director of the Arizona DECA Execulive Council.

Section 2. The classes of ip are:
High School Members; Shall be students enrolied in the scheol programs of
i ion, Business i ion andior Hospitality

Members must pay affiliation fees or dues, as established by Arizona State DECA

and Mational DECA, and will be eligible to hold DECA offices, participate in DECA

activities, serve as voling delegates, or to ofherwise represent Arizona in National

DECA affairs of the High School Division only as approved by Arizona State DECA.

Alumni Members: Shall be former students of Marketing Education Business
and/or y andior farmer members of DECA,

as provided for by the Arizona State Association for membership in the Alumni

Division

Professional Members: Shall be persens associated with or participating in the
professional development of DECA, as approved by the Local Chapter Advisor.
Such persons will pay dues, as established by the Arizona State Associalion, and
may include such persons as teachers, administrators, employers, parents of

Sample Chapter Bylaws A FBLA

These samples bylaws are intended os a guide. Local chopter bylaws must be consistent with
state and pational bylows and with the FBLA-PBL, Inc. chorter. Those provisions in the local
chopter bylows which derive from these higher outhorities ore not amendobie at the local fevel.

Copy-and-paste these sample bylaws. Replace [FELA/Middle Level/PBL] with your division

[Future Business Leaders of America/Future Business Leaders of
America-Middle Level/Phi Beta Lambdal [Insert Chapter Name]
Chapter Bylaws

The name of this organization shall be the [Insert Chapter Name] Chapter of [Future Business Leaders of
America/Future Business Leaders of America- Midie Level/Phi Beta Lambda).

Section 1. The purpase of the [FALA/Middle Level/PBL] chapter is to provide additional opportunities for
post-secondary and college students to develop vecational competencies for business and office
ccupations and business teacher education. [FBLAMiddle Level/PBL] is an integral part of the
instructional program and in addition pramates a sense of civic and persanal fesponsil

Section 2. The specific goals of [FBLA/Middle Level/PBL] are to:

+ develop compatent, aggressive business leadesship.

= strengthen the confidence of students in themselves and their work

+ create more nterest inand understanding of American business enterprise.

+  encourage members in the development of individual projects, which contribiste to the.
impravement of home, business, and community,

L Ll h: ter, prepare for ful gitis hip, and foster patriotism.

encowrage and practice efficient money management.

encowrage scholarship and promote school boyalty; +  assist students in the awareness of
occupational goals; and

facilitate the teansition from school 1o wrk.

Section 1. [FALA/Middle Level/PBL| membership shall cansist of memibers of chartered local chapters.
These members shall hold membership in their state and national chapters, Individual members shall be
recognized only through a state chapter of [FBLA/Middle Level/PBL] except, in the case where there is
0 state chaptes, the member shall be recogaized by the National Association.

nsert Chapter Mame> rt Chapter POC:

Sample Chapter Bylaws Outline

EachFCCLAChapter ¥

bylaves. Chapler i iy Ci d Community

L CCLAwebsite, org.

Studants may want to use the folkewing outline when creating or reviewing chapter bylaws.
1) Nome and Purpeses.

) Mame
mily, Caroerand C Leadorsof A
Ine. shallbe_
B) Purpose
The purposes of this chaptor shall be the same as thase of the national erganization.
) Membership
A) Retive membership
5 TR inFarly
12 i
andhas stat
B) Alumni & Associates membership
F amily, nd ity Lead Futur

nationally affiiated Alumni & Assosiates members.
i) Meetings
V) Officers
&) Officers
B) Duties
C) Termof Office
D] Vacancies
V) Elections.
Vi) Committees
&) Committess
1. Standing
2. Spacial
B) Responsibilities
VIl) Finances
A) StateandNationalDues
B Chapter Dues
€) Budget
Vill) Amendments
1X) Parfiamentary Authority

mostingsofthe chapterwhore appropriste.

Ak ne it (sadacrhin | 6oy

| wwwh £ e o | FepreduiME

Sample Constitution and Bylaws

SAMPLE BYLAWS FOR LOCAL CHAPTERS
ARTICLE | - NAME

The name of this organization shall be HOSA-Future Health Professionals -
Chapter.

ARTICLE Il - PURPOSE

The purposes of this organization are:

To unite in a common bond without regard to race, creed or national origin students.
enielled in Health Science Educ n {or other) chass or classes.

To develop leadership that is competent and self-reliant.

To improve scholarship and develop skills that will enable young men and women to
participate effectively in health science education.

Te ereate more interest and understanding in the intelligent choice of health careers.
Te engage in individual and group prajects.

To recognize outstanding leadership.

To create school loyalty and help preserve the principles of demoxracy.

To develop leadership.

WM

pPEpy s

(Purpose

v - additions/defetions may be made.)
ARTICLE Il - DRGANIZATION

Section 1. This chapter is open ta all students in the health science program at
Scheol and to all students who plan to pursue a health

career.

Section 2. Membership is unified on the state and national level. Membership is
established by the payment of membership dues,

ARTICLE IV = MEMBERSHIP

Any student enrolled in the health science program or is interested in pursuing a career
health field is entitled to become an active member of the organiz.

ARTICLE V— OFFICERS

Section 1 Officers of the Chapter shall consist of the following:
President, Vice President, Secretary, Treasurer, Report and Historian. They shall

—

HIGH SCHOOL

ki ”ﬂl IS\ LOCAL CHAPTER CONSTITUTION AND BYLAWS

OF THE (SCHOOL) SKILLSUSA (STATE) ASSOCIATION

ARTIC

i I—NAML

The

ficial name of this organization shall be the “(SCHOOL) SkillsUSA Chapter.”

ARTIC

i [I—=PURPOSES

The purposes of this oy
* o assist local SkilsUSA mes

their growth and development
, nat

disability

career trade, industr

* "To develop leadership abilities through participation in educational, occupational, civic, tecseational and social

wetivities.
* T foster a deep respect for the dignity of work

+ T assist students in establishing realistic career goals.

the democeat

v
* To foster a wholesen

e,

anbers, patrons of the school and per:

ducation,
heough a knowledge of oue aation’s hesi

T develop patsiotism and the

gement orga

wdents whe are enrolled in classes with

s in industay 2 sincere interest in

cactice of democracy

religion, creed,

s and a

ARTIC

TI—ORGANIZATION

be affiliated with the (STATE)
granted by the (FLATE) associ

oy oiganized imts sections) The (FCHOOL ) chapter shall be
bers in a single ola

i

Scction 3. Section and chapter activities shall be coordinated by 1ppropriate cxccutive co

jom 4. A section advisory council

mposed of community |
school a
il shall provide counsel
ion shall be given to managen
SA Career Bssentials suite.

ppropria

trator up

e, and assistance 1

Eq Tahor. Tt
administration of the Skil

Assacistion of SkillsUSA. The
n

ized into classroom sections.
3 L serves as the sect i
haviag planned a section ealendar of activities

1 of the section exceutive

ncils.
amagement and labor

| carmying out section’s

cil shall assist in the




Chapter Officers

Chapter Bylaws/Constitution

Upload a copy of the local CTE program's document. See below for specific CTSO requirements:
» DECA: Constitution and/or Bylaws
* FBLA: Bylaws
» FCCLA: Constitution and/or Bylaws
« HOSA: Bylaws

List of Chapter Officers
o These students should be active, affiliated
members of your chapter
o Please include the full name and
position/title of all elected officer positions

IN the text box provided.

Upload Bylaws/Constitution (PDF Preferred) *

List of Chapter Officers - Include Full Names and Positions *




Certified CTE Teacher Affirmation

Certified CTE Teacher

CTSO Advisors must be ADE-certified teachers.

While we do not require an upload of your it A i T i e e 50 s i
teacher certification through this form, advisors st et

may be asked to produce a copy of their
certification while their program is being
monitored.

Chapter Advisen! Advisor Mamse:

Signature *

T




Program of Work or Leadership

DECA - Program of Leadership

FELA - Program of Work

The Program of Work (PoW) template for FBLA,
FCCLA, HOSA, and SkillsUSA is the only PoW
format that will be accepted starting this year

FCCLA - Program of Work

s chiapler’s Program of Lesders) o e Ches Lemmpiate This docurment shoukd be detsiled and
& ¥

Plegse provide & brief description of esch Program of Work activity the clapier plans b socomplis)

¢l & cogy of the chapters Program of Work wsing this emplate. This document should be detailed and sddress
- ™ Licme: of the clester for the schos

o |f you do not have the template, it is linked to
the blue "Program of Work” text
 Programs of Work must include the activities
that are submitted for the 7b Quality Indicators BN - PRt Btk

HOSA - Program of Work

yedl & copy of the chaplers Program of Wark wsing this emplate. This document should be detailed and address
P a s of chaoier for tha

as well as chapter meetings e

o Your PoW should be a tool for you and your
chapter! e

o A good PoW comes with at least three to five
S.M.AR.T. goals!




Program of Work and Leadership

Instead of the Program of Work, DECA requires a
Program of Leadership

QDECA

S=—=8 CHAPTER
. — STRATEGY

PROGRAM OF LEADERSHIP
e R = — — = R = S I R—
e — —
== = -




Invoicing Information

Invoicing information is important so State

Advisors have a secondary database if there are

discrepancies within other invoicing information
« School mailing/billing address

o District of
address

fice, PO box, or your school

o Please double check this information for

accuracy

* |f you have a point of contact for invoicing and

~

rorm

ollling, please add them on this section of the

Invoicing Information

Schoal mailing/Billing address =

.......




Statement of Assurance

The statement of assurance for each CTSO

provides a clear understanding of the

expectations for the Conference Liability &

Release Form

 The Conference Liability & Release Form can

be accessed on each of the respective CTSO's
websites or via the blue link in the statement
of assurance

FELA - Statement of Assurance
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7b Submission FAQ

Who needs to submit 7b summaries?

== Any chapter can submit this section if they want to display that they have
a quality chapter. Schools who are being monitored in the current school

year should submit 7b Quality Areas.

How long are Quality Points valid?

Quality points only count towards the year they are submitted.
7b submissions are optional and give points towards your chapter’s

overall monitoring score.

What is accepted evidence?

Accepted evidence varies;, however, programs of work and
conference flyers are not accepted evidence due to the fact
that participation cannot be verified with this evidence.




CTE Program 7b

7b Submissions evaluate the quality of activities a
chapter participates in
« Each CTSO has their own requirements for
chapter awards
 Upload and verification of a chapter award for
the previous year satisfies the 7b
requirements and awards quality points

Quality 7B - CTE Program

Satisfies quality Indicator 7B

Did the Chapter receive a chapter award from the state CTS0 the previous year ie. bronze, silver, gold,

platinum, diamond.

@ VYes

MNo

Upload Chapter award to meet indicator 7b (PDF Preferred) *

Back

Browse Files
Drag and drop files here

Save Next




CTE Program 7b

7b Submissions evaluate the quality of

activities a chapter participates in
 |f a chapter award was not received,
advisors have the opportunity to manually
apply and upload documents for each of
the four quality measures
* Submission of activity summaries does not

guarantee quality status

To recawe 7B Qualty Indicalan, mpul what the chapler has danean the istad argas. Completion of this section 15

aplional bul wall gualty tha CTE program as having achieved quality status in regard 1o CT50s with the Anzoena

Capartment af Educalion. (Any local acti

sfate CTEO adwvisor)
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Quality

Indicator Overview

7b Measures

Leadership Conferences Leadership Development Business and Industry Interaction

This measure aims to
describe student

other leadership

participation in ADE hosted
Leadership Conferences or

showcasing conferences.

This measure aims to establish This measure aims to note the
opportunities for students to develop their | connection between business,
leadership skills within CTSO involvement. | industry, and students.

Community and School Service

This measure aims to highlight
ways a chapter is going above and
beyond in serving their
community and school.

Accepted Evidence Examples

disclaimer: evidence is up to the discretion of the reviewer and inclusion or exclusion from this list is not final

Invoices, a letter from a CTE Director or similar on an official letterhead, photos of the event, transportation requests,

evidence of participation are accepted evidence for 7b Quality Indicators.




For any questions:

Megan Victory
megan.victory@azed.gov

Julie Ellis
julie.ellis@azed.gov
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