
No. Review Observations & Findings Technical Assistance Provided Required Corrective Action

No findings.

No findings.

1 On the day of review, the required meal 
components were not available on every 
reimbursable meal service line to all students 
during meal service for lunch. Specially, 
planned menu items were damaged and no 
reimbursable substitute was available on-site. 
The remaining students were given non-
reimbursable options and SFA did not record 
toward lunch meal counts. This was non-
systemic and did not result toward fiscal action.

Discussed options for additional items 
to be offered as part of the 
reimbursable meal and/or options for 
adjusting what is offered on each meal 
service line. 

Please provide a written description of the 
changes that have been made to ensure that 
all required meal components are available 
on every reimbursable meal service line to all 
students. 

No findings.

No findings.

Health and Nutrition Services Division

Administrative Review Summary Report
School Food Authority Name:  Fit Kids Inc. dba Champion Schools
CTD:  07-87-85
Site: Champion San Tan

Contacts: Carolyn Sawyer/Superintendent, Brenda Mendoza/District Program Coordinator, Matt Kainaroi/NSLP Coordinator

Meal Access & Reimbursement: Certification and Benefit Issuance

Meal Access & Reimbursement: Verification

Performance Standard 1: Certification and Benefit Issuance – Critical Area

Performance Standard 1: Meal Counting and Claiming – Critical Area

Performance Standard 2: Meal Components & Quantities – Critical Area

Performance Standard 2: Dietary Specifications and Nutrient Analysis – Critical Area
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Fresh Fruit & Vegetable Special Milk At-Risk Afterschool Meals
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2 Verification procedures were not followed 
correctly. Specifically, the gross income 
documentation provided did not support the 
change in benefits from free to reduced price. 

Discussed proper verification 
procedures and how to verify the 
income. Referred to Online Training: 
Verification Review ADE's website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion.  Additionally, referred to 
Section 6: Verification in USDA's 
Eligibility Manual for School Meals 
found on ADE's website at 
https://www.azed.gov/hns/nslp under 
the Guidance Manuals accordion.  

Please provide written procedures that will be 
followed when verifying a household's income 
documentation. 

3 Direct verification requirements were not met. 
Specifically, direct verification was only run for 3 
of the 4 selected students

Discussed eligibility status remains the 
same when a selected student is 
matched in direct verification. Referred 
to Step-by-Step Instruction: How to 
Conduct Direct Verification in CNP 
Direct Certification/Direct Verification 
found on ADE's website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion Additionally, referred to 
Section 6: Verification in USDA's 
Eligibility Manual for School Meals, 
Revised found on ADE's website at 
https://www.azed.gov/hns/nslp under 
the Guidance Manuals accordion.   

Please provide written procedures for 
conducting direct verification and written 
assurance tha t direct verification will be 
conducted according to requirements on all 
applications selected for verification. 

4 The SFA's verification notification letter did not 
include all required information. Specifically, it 
did not include the Use of Information 
Statement.

Discussed the notification letters must 
reflect current practices. Referred to 
Notification of Verification Letter and 
Online Training: Verification Review 
found on ADE's website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion. Additionally, referred to 
Section 6: Verification in USDA's 
Eligibility Manual for School Meals, 
Revised found on ADE's website at 
https://www.azed.gov/hns/nslp under 
the Guidance Manuals accordion. 

Updated notification of verification letter with 
a modified Use of Information Statement was 
provided. No further corrective actions 
required.

5 Daily edit checks are not being conducted 
appropriately. Specifically, the attendance factor 
on the daily edit check does not match the 
attendance factor on the monthly 
reimbursement claims.

Discussed how to complete daily edit 
checks using ADE's Daily Edit Check 
worksheet. The Daily Edit Check 
Worksheet can be found on ADE's 
website 
https://www.azed.gov/hns/nslp/forms 
under the Operational accordion. The 
Step-by-Step Instruction: How to 
Complete Daily Edit Checks can be 
found on ADE's website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion. 

Updated daily edit check with correct 
attendance factor was provided. No further 
corrective action needed.

Meal Access & Reimbursement: Meal Counting and Claiming

Page 2 of 5



No findings.

No findings.

No findings.

6 The SFA did not perform a cost/price analysis in 
connection with every procurement action in 
excess of the Simplified Acquisition Threshold. 
Specifically, a cost or price analysis was not 
conducted for independent estimates made by 
SFA prior to receiving bids or proposals (2 CFR 
Part 200.324(a)).

Discussed that a cost or price analysis 
must be performed for every 
procurement action in excess of the 
Simplified Acquisition Threshold, 
including contract modifications, before 
receiving bids or proposals. A price 
analysis will be used to determine the 
reasonableness of the proposed 
contract price. 

Please provide a written description of the 
procurement procedures that will be 
implemented for conducting the cost or price 
analysis prior to any formal procurement 
action. Additionally, please provide written 
assurance that all records will be maintained 
for 5 years.

No findings.

Not applicable.

7 Potential stakeholders are not made aware of 
their ability to participate in the development, 
review, update and implementation of the Local 
Wellness Policy (LWP). Specifically, parents, 
students, and general public were not made 
aware of their ability to participate in the 
development, review, and update of the LWP.

Discussed feasible means of notifying 
potential stakeholders of their ability to 
participate. The Local Wellness Policy 
Final Rule: Guidance and Tools From 
ADE Webinar can be found on ADE's 
website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training accordion.   

Please provide a written description of how all 
p otential stakeholders, including parents, 
students, and general public , will be made 
aware of their ability to participate in the 
development, review, update, and 
implementation of the LWP.

No findings.

No findings.

Resource Management

General Program Compliance: Civil Rights

General Program Compliance: SFA On-Site Monitoring

General Program Compliance: Local Wellness Policy

Procurement

General Program Compliance: Competitive Food Services

General Program Compliance: Professional Standards

Meal Pattern & Nutritional Quality: Offer Versus Serve

Meal Pattern & Nutritional Quality: Meal Components and Quantities
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No findings.

No findings.

No findings.

No findings.

Not applicable.

Not applicable.

Not applicable.

Not applicable.

Comments/Recommendations:

$0

Other Federal Program Reviews: Special Milk Program

Other Federal Program Reviews: At-Risk Afterschool Meals

General Program Compliance: Reporting and Recordkeeping

General Program Compliance: School Breakfast Program and Summer Food Service Program Outreach

Other Federal Program Reviews: Afterschool Snack Program

Other Federal Program Reviews: Seamless Summer Option

Other Federal Program Reviews: Fresh Fruit and Vegetable Program

To stay on track with NSLP requirements, check out the NSLP at a Glance Calendar & Monthly Checklist on our 
website at https://www.azed.gov/hns/nslp/forms under the Calendars and Checklists tab. 

Training: In-person classes, web-based training, and how-to guides can be found on ADE's website at 
https://www.azed.gov/hns/nslp/training.

Congratulations! Fit Kids, Inc. dba Champion Schools has completed the administrative review for the 2023-2024 school 
year. Thank you for your hospitality and organization during the review process. It is evident that you are working hard to 
ensure your students are fed healthy meals in a welcoming environment.

General Program Compliance: Food Safety, Storage and Buy American

Will be reviewed in Summer 2024 if applicable. 

Fiscal Action Assessed?

General Program Compliance: Water

No- SBP Yes- SBP
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$0
Fiscal Action under $600 will be disregarded. 

Reviewer Signature                       Date

Tom Horne, Superintendent of Public Instruction
1535 West Jefferson Street • Phoenix Arizona 85007 •  www.azed.gov

“We are a service organization committed to raising academic outcomes and empowering parents.” 

This institution is an equal opportunity provider.

Please submit corrective action response by April 17, 2024 to Destinee Williams at Destinee.Williams@azed.gov. 

If you disagree with any finding that affects the claim for reimbursement, you may appeal the decision by following the 
School Food Authority Appeal Procedure for the Administrative Review found under the Reviews Conducted by the State 

Agency accordion on ADE's National School Lunch and School Breakfast Program webpage.

Yes- NSLPNo- NSLP

Page 5 of 5

https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b

	Administrative Review Report

		2024-03-26T10:31:46-0700
	Destinee Williams




