Guide Steps Training

PEA Name and Date




Format of Guide Steps <@

* Acronyms and General Instructions Ol‘_ganlzatlon
system

* Organized by section

e Child Find
e Evaluation
* |[EP

* Notices

e Starts with the line item and moves to components
* Includes relevant citations

* Includes a general explanation and then a file/agency review method for
each component



Student File Form

| Plea=e fill in the demographic info completely. For "teacher™ most people use the main Sp. Ed. teacher or case manager. “Monitor” is the person doing the file review. For
"ethnicity"” and "language”, please use a primary source from the parent such as registration info and the PHLOTE. Please use the "eligibility” from the evaluation (MET)
report. "ID/SSID" scheme should be uniform and provide you with good information. Start each number with an indication of the student's campus, followed by the SS5ID
number, if available. and the six-digit DOB if no SSID can be found. and ending with the student's first and last initials. EX: HS1234565C
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File Review

* You each have an evaluation and IEP from your district that has been
redacted.

* You will each review the file using the guide steps and make calls—
talking is allowed. ©

* Be sure to ask questions.
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